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Task or Event JAN FEB | MAR | APR | MAY !
Chapter Dperations 80 O [ 0 o

jAppoint Committee Chairpersons EREEEREIEEENNIENENES EEEEREENER
{Conduct CRC Planning Meeting EEEEN]EEEEEEEEEEN N EEEELEEENA]):
|Election of Officers & Board AEEERRARERERERNEINEEREEINEENN
[Chapter Training for Cfficers & Board HERERE AR (NN N

|Frepare CRC Summary Report ENEERl [ EREER]ERERE][RREE R EE
{Chapters Regional Conference arrefes Py et e rft 444331t

JCempiete-Chapter Info. Questionnaire AEEENIEENNEIIEEREN]EERREEIRNEREE
Jinstaliation of Chapter Officers EEERENNEEENEEEENEINNNER] EEEEE

Transfer of Duiies L Ed i v LD i L]y

JBoard of Governors Meetings R S A
ASHRAE matis dues notice T O 0 3 O I I 0 0 I
[Distribute Operation Manuals & Letterhead EREENIAeEEElinnEER] ENNEN]EEEEE
[Develop Officer, Chairperson & Chapter MBO HNEEES EEEEE]NEEN HELEERNN
[Region Fund Contribution CITE [(TTITT I T I NN
[Develop & Publish Roster LTI I T e TR T T T L] 1]
JFinal Dues Notice by Society (I gy T I rr i Triqd
[First Dues Notice by Chapter mNEER]EEERN] AN EEEEENEIEEENN
|Foliow Up Chapter Dues Notice IERERE]EENEEEENER NN ENNE I EEEEE
_ |DRC Chapter Visit 0 00 O Y
Society Winter Meeling [ O O 0 ] 0 O O I I,
Society Annual Meeting I 1 I 6 O I 0
Chapter MBC Checkpoint EEESliEEaERinEnnNliEnsEE] EEEEE
drrijyrdacrifee e riq s 1 il i 4111
Program Committee EReTEliNEEEN]|ENAE N NN BN ENERA
Appoint Program Committee HEEERaeEEE]) (EE AN E NN
Chair Attends CRC I! 000 O 0 .0 O IO (O I 0 Y O
[Program Committee Meeting FaEEn]EEesn]iEanEn]jeERENE EEEER
Report Tech Session/Program Schedule - NNENE i EEEER] NN E) EREEEEiPEY RN
Submit MBO NNl EEEEN] AN EEN
Submit Program Schedule to Newsletter EaSANjEEEEElnEEER] EREEN 1 1]
Provide Program Information to Newsletter OITT et T eI ritgt
Distribute Evaluation Forms at Meeting [ 350 200 O O 3 0 D I O I IO
Send Report to RVC for Programs LI L I IO T T [ET LTI LTI}
Send Thank You to Speaker ERYNNENEEEEREEEN]) AN EE)(EENEE
Past Presidents Night CCF T r e i e pe i i3l
Educational Seminar EEEEn]EEnnn]iEnaniiznEnn]aaEnEnl
Christimas Party AT T[T I I TP T e ]
Spring Social IR EEEEEjNEEEEEEEEN]NREREE
Awards ( Research, Atiendance, & Scholarship) EEEERiNERRE]EEEEREiENNE N RN
Final Chapter Meeting {( Companions } EEEAEIAEEEEl NN EEEEEEAEENE
EEERE] ARl weeEnjiaEENE]NEENE
Membership Promotion Committee IiilIIIIlIIIIIIIIiII'II'IIIIIIII
Appoint Membership Prometion Commiitee RS EE RN |
Chair Atiends CRC 1! O [T [CEL T LT T LT{EE I
Membership Committee Meetings EENEREEEEn]innEEE]EEEEl -L‘E[II_:\
t¥Membership Promotion Meeting EANANEEEEN](EEEEE] AEENNgEEEE N
Delinquent Dues Collection Letters REaEn]EaNEsliEnpeRiRNEEaj[naEEN
'[MembershipAdvancemen!Letters EEEENlinEEEE]ENEEE] AEEEN]iEEEEN
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t Task or Event JAN FEB | MAR | APR | MAY
«__Jend Report fo RVC for Membership I 08 S 0 o o o
EanEElidENEN]nE NN NEEEEEENEN

Research Promotion Committee NAEEEjiENEERjEnanalnERnElin NN
Appoint Research Promotion Committee AR NN RN (AN EEE NN
Research Promotion Commitiee Meetings OO T |\ O i
Chair Atlends CRC 1 EENEnIimEEEnjENNER] RN [1TT11T1}
Attend Regional Planning Meeting FLIIT I L e L e Ll k] [T1¥11
Achieve Full Gircle EEEEEEEERE] RN EN NEENN] AN
Select Goiden Circle Prospects AEEERI AN EER I EE AR NN
Recognize Research.Donors in Newsletter (IIrroprrrrripe s e ryserfr (L i nd
Research Promotion Kickoff g r i )t ririfiririnl
Research Campaign EEENEjENERN(EEEEE] ANENE] EEEEE
Spring Quting/Research Fundraiser (0 I O DO { O O
Send Report to RVC for Research Promotion T T E T e (e L et byl
AREEFNEEEEE I EEEERIENEERIRERER

Student Activities Comumittee FTT I T Ty P T C TR 1 b1 Eiql

Appoint Student Activities committee N 0 O I I 1 O O O O T A I T
Chair Aftends CRC 1 NEEER AN NAENE]EEEREE N EEEE
Student Activities Cornmittee Meeting EEERENEER] I NERENIEENENEIEEERN
[Chapter Meeting ( Student Night ) NEEREEENNIAEEEE] I EEERE]NEEER
[Fall Outing/Educational Fundraiser AREEERENEENJENNER) ANy EEENN
IEngineer’s Week (MTITII I T L I 3 vyt et
Stitdent Branch Metmbership Drives e O LTI T e L [CTET T
Siudent Paper Competitions rrefirrrigrir vy i rijfiintEis
Select Scholarship Winners AAEEN AN EEERES NEERNIEEEEE
Present Scholarships AERENIIEEAERNEEENE EEERNENEEE
Send Report to RVC for Student Aclivities SRR EEN R R NN
. EEEENIIEEEENjEEEEREREEN]INNEER

Refrigeration Commitiee s rria 1L LTI ]

Chapter Meeting { Refrigeration Program} AR ER]IEEEENEINEEEE DN EE) NN EEE;
Chair Attends CRC !} AEERRIIAEEEEN EEEENEINAERE NN NN
Refrigeration Seminar AN ERIIEEEEE]IEEEEE)ENENNENENEE
{Chapter Meseting ( Joint With Other Society) AR REERIInNERE)iEEENNjiasaanj](EEREE]
Send Report to RVC for Refrigeration EENERIEERER] ERERNEIEEEREIREERE
' ' NEEERI AN EREREl|EEANEEEENN
TEGA Committee L (L Y [ I T T LT

Appoint TEGA Commiitee EENRn] EEERE]ANEEENEENEliNERE N
Chair Attends CRC Il AR EERERlinEnANiEn NN INNENE
TEGA Committee Meeting OO er [ (L i g
ETA Questionnaire in Newsletter ARSI AR ianEnN] EnERE] EEEEN
Develop GA & Technology Awasd Entries SlEEE]AENRR R E AN EE]|EENER
Submit Technology Awards Entries EENEEjEEaENjEEREN](NEEEN]AmEEn
Technology Newsletter Articles T T T T I I [T (P T LI
Technology Presentation Qutside Groups (T T g (e
“EGA Related Seminar EannnjAnidnjjaEnRniEnEEE] /s TN NE]
Sovernment Affairs Activities HEN EREERjiEEEERIEENEEEENEN)
Send Reportto TEGA RVC L HEEEEEEEERliEEEnn]isNEEE.
ANNERjEaAES]AeEEN)iEEENN]iEEE AN

Chapter Homepage IIiIIIf!!JjﬁtIIllllllllllli_r]_i—T—i
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Task or Event JAN | FEB MAR APR mMAY |
" "Appoint Chaptar Webmaster 0 o o
Webmaster Atends CRC 1 HanENjEER TITI O L1l
Create (Maintain} Chapter Homepage [ O {0
Link 1o Region Vil Homepage Cr LI T LTI T LT AT L )]
" [Pubiicize homepage in Newsletter AENAE[EE AR ICET T (LT
it LAt LT C e T T[T
, Historical Activities 06 1 I [ o e O OO0 I
FAppoint Chapter Historian NEEERjAnuNsjansEE] i ENEEE P}
Historian Allends CRC H 1O 1 (B TT I T LI}
Histery Article for Newsletter CELTIEIET I} [Py iarriiferyiil
Chapter History Display at CRC OJIT I T T T EEY LT T EL: [E11
SananjlEEEREjEnEEN]EEEEE] 111
Chapter Newslatter EpREEjsNAEEjnAEEn] AN ERE]SEERN
Appoini Chapter Newsletter Editor LTI i e LI T PRI LTI ET L]
Editor Attends CRC 1! [ I T [ N o A |
Set Mailing List to Include Region & Society EEnanlNEEENjEEERE] RSN ERNE
Publish Newsletter (T T[T il
L
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